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Introduction

Welcome to the Purcellville Volunteer Fire Company! The basic fire fighter training
program is designed to get you started on a path to new knowledge and skills that will
enable you to be a competent and safe volunteer fire fighter.

Specifically, the goals of the basic fire fighter training program are four fold.

1. To acquaint new members with the basic expectations of the Company with
respect to organizational structure, operating functions and familiarization with
basic fire fighting skills and knowledge,

2. To establish a training regime and calendar that is reliable and designed to help
the new member progress new levels of competency and greater utility to the
Company,

3. To be part of a larger set of training options and requirements, both within the
Company and at the County and State level, that is integrated, and

4. Leads to advanced training and competency as a certified fire fighter.

The basic program is divided into two parts. Part 1 (this manual) addresses the
elementary skills and knowledge the Company has deemed essential to your being
declared ‘cleared to ride’ (join your crew on the apparatus for calls) and which supports
the County’s and State’s FFI/2 training program. The skills and knowledge you are
expected to be familiar with (but not necessarily master) in Part 1 will establish the
foundation for your continued integration into your duty crew, for further training and for
enhanced confidence as a ‘Red Hat’ probationary fire fighter.

Part 2 (a separate manual) continues the process with in depth exposure to many of
the same topics in Part | and that forms the substance of the County and State FF1/2
program but includes new skills and more advanced knowledge that all probationary fire
fighters must master before earning their ‘Black Hat.’

When you are given your duty crew assignment, take time to talk to your duty crew
officer about your role as a member of the crew and about completing first Part 1 and
then moving on to Part 2. It is not only your responsibility but your duty crew’s
responsibility to see to it that you get the training you need to progress to full operational
fire fighter status.

The Training Committee is also available to you for questions and inquires. It is the
Company entity most responsible for developing and executing the entire training
program which extends well beyond Part 1 and Part 2 to include advanced and
specialized training and certification.



Part 1: Cleared to Ride

This part of your training is specifically designed to prepare you to be a functioning
member of your duty crew on fire scenes. While your actions will be limited by your
status as a red hat, probationary member, you will have acquired the skills necessary to
ride the apparatus and be helpful to other fire fighters on your crew and on the fire
ground.

You will acquire, among many other things detailed in this manual, the following:
a working knowledge of Company administrative and operational polices to
include appropriate professional personal behavior ~ while on duty at the Station

or in public,

a working knowledge of basic fire response protocols your officer has
established for your crew ,

knowledge of your role at a fire scene,

knowledge of function and use of the basic hand and power tools  of the fire
fighter's trade and where they are kept on the apparatus,

knowledge of the types, parts and uses of the various ladders in service on the
engine and the tower, and how to deploy them,

be intimately acquainted with your personal protective equipment, its function
and care,

be proficient in the use and care of your safety equipment, especially your Self
Contained Breathing Apparatus (SCBA)

general knowledge of the different functions of the apparatus (engine, brush
truck, jeep, tanker and tower) in service with our company and staffing
requirements,

knowledge of all types, sizes, lengths and uses of all hoses on each apparatus,
how to rack and roll them, and knowledge of the associated hose appliances,

and much more.



Company Training Schedule

The Training Committee has established a schedule for training on the topics outlined in
this manual that require specific instruction . The schedule will ordinarily be two three-
hour modules per day; for three weeks, scheduled on a Saturday or Sunday. At that
rate all of the topics that require instruction can be covered adequately with time for
make-up in the same timeframe. The schedule would repeat regularly and be posted
on the Training Calendar.

Other topics do NOT require specific instruction . Familiarization with the apparatus
and location of equipment on each is an example of knowledge that you can acquire by
working alone or with members of your duty crew. Memorization is an important
learning skill and can be applied to knowing, for example, where to find a tool on an
apparatus or recalling the status of the hose load on the engine.

In sum, the scheduled training is designed to provide you the instruction you need in
subjects difficult or impossible to self-teach. Other topics are your responsibility to
master, like familiarization with tool location on the apparatus. Finally, other topics are
designed to engage you, your officer and your crew in your learning. All will be
supportive of your interest to learn and progress to be ‘cleared to ride!’

The training schedule will be posted on the Company web site and on the bulletin
boards.

County Training

In addition to Company Part | and Part Il training the Company has specific
requirements that you complete basic State/County Pro-Board Certified training at the
LCFR Training Center. The training must be completed normally within 18 months of
your joining the Company.

The table below is a representation of the time and schedule commitments required to
complete this training. The order in which classes are offered is entirely up to the
County but generally follows the pattern noted in the table.

Be aware that embarking on this path is an intensive use of your time for the first six to
eight months of your probationary membership. Also be aware that when you elect to
enroll for County training you must pre-register with a TD/TR submitted by advance
deadlines and that you will NOT be permitted to miss many (if any) classes. If you do
you risk being dropped from that training class and lose whatever time has already been
invested.

FF1/2 is typically scheduled twice a year - March through July and September through
January - and is the event around which other training should be scheduled .



Typical Schedule (days and durations subject to change)

County Orientation : 1 weeknight; 3 hours (scheduled once a month)
Hazardous Materials Operations : 8 days: 5 weeknights, 2 nights per week; and
3 Saturdays; 40 hours

CPR: 1 weekend day; 8 hours (also covered in First Responder)

Blood Borne Pathogens : 2 weeknights; 8 hours (also covered in First
Responder)

First Responder : 19 days: 14 weeknights, 2 nights per week; and 5 Saturdays;
82 hours

FF1/2: 55 days: 36 weeknights, 2 nights per week; and 19 Saturdays; 160 hours

Total: 86 days (or approximately 300+ hours)

Content Resources

All topics in Part 1 and Part 2 will have references to supplementary resources, texts or
materials where additional specific information can be found. For example, the
Company’s By-Laws_will provide all the information necessary to understand Company
organizational structure. The Jones and Bartlett, Fundamentals of Fire Fighter Skills
(the basic text for the County’s FF1/2 curriculum) would contain all the information on
the parts of a ladder or how to roll hoses to cite just two examples. Each topic will
identify the chapter where the supplementary information can be found.

Sign Off

Once you complete a training session or work through a topic with your officer or
approved instructor (a fire fighter approved by the training committee, not your buddy
on the duty crew) he or she may sign your book indicating that you have successfully
mastered that topic for the purposes of being cleared to ride . Your officer has the
right to verify your understanding/skill (if he or she was not the original instructor) and
has the last word in determining your status as cleared to ride.

Keep track of this sign-off record on each skill page and in the summary in the back of
your manual. This will be come a part of your Company records.

Personal Protective Equipment (PPE)

Much of the content in this part can be accomplished without PPE (memorizing tool
location on the apparatus, knowing the chain of command, etc.). However, some
training and skill areas will require your use of PPE. See your officer before you begin
training or attending classes to start the process of having PPE issued to you via the
Quartermaster.



A word of caution:  Never attempt to self-instruct yourself on a topic involving a tool or
piece of equipment with which you are unfamiliar, especially power tools, electrical
equipment, heavy apparatus equipment, ladders, or complex electronic equipment.
When in doubt about a topic or the operation of a tool consult a qualified fire fighter,
preferably your (or any) officer, driver/operator or technician before attempting to
complete your familiarization. Fire fighting is a team activity and such training is best
conducted, for your safety and that of others, with a qualified teammate. Don’t hesitate
to ask. There is nothing wrong with not knowing; but lots wrong with a tool or piece of
equipment (or yourself) harmed by attempting use without knowledge or skill.
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A. Roles and Responsibilities of a PVFC Fire Fighter

Introduction :

The Standard Operating Procedures (SOP’s) are a collection of policies developed by
the chief and/or the president to provide guidelines and directions to the operational
members of the department. A good working knowledge of these documents is
imperative for all operational members of this department. Upon completion of this
topic, the member should have read the SOP manual and the Company’s By-Laws
manual.

Resources: Purcellville Volunteer Fire Company By-Laws; SOP Manual, your officer,
Appendix to this manual.

Objectives :

Upon completion of this topic, the probationary member should know:

1. The operational chain of command.

2. The administrative chain of command.

3. The responsibilities of the line officers and administrative officers.

4. The operational member’s rights and responsibilities required by the

department as defined in the By-Laws (including training, duty crew,
committee, and participation requirements).

5. Proper station etiquette and behavior with respect to uniform
requirements, appropriate use of Company facilities (computers, station
facilities, day and bunk rooms, etc.), telephone etiquette, and relationships
with the public (in station, on scenes and at special events like parades).

6. The member should also know the proper way to document retirement
points.
7. The member should know how to pursue additional training, how to

register for classes and maintain personal certification records.

Member’'s Name:

Officer's Name:

Date Competed:




B. Apparatus Familiarization — Know Your Apparatus!

Introduction

The Purcellville Volunteer Fire Company is an extremely well-equipped Company with
state-of-the-art fire fighting capabilities. The Company operates seven pieces of fire
fighting apparatus that serve some common but also unique functions. It is your job to
become completely familiar with those functions and the equipment carried on each
apparatus and their respective functions. As a probationary fire fighter you will be
expected to assist at scenes and that will require knowing exactly where to find
equipment on the apparatus you are riding.

Resources: Self- study, Your Duty Crew Officer, Other Duty Crew Members.

Objectives:

Upon completion of this topic, the probationary member shall:

1.

Know the name and location of all the equipment on each apparatus by
memory.

Be able to retrieve a piece of equipment from any apparatus by name and
demonstrate (or describe) its use.

Be able to describe why there are differences in types of equipment found
on different apparatuses.

Know how to identify faulty or defective equipment and how to properly
record out-of-service notes.

Have a general understanding of the purpose and function each
apparatus.

Have a general understanding of possible functions of each apparatus at
a fire scene.

Understand the proper protocols for riding the apparatus (safety belts,
attentiveness to commands; equipment checks, etc.)

Understand basic radio and communications protocols
I. Understand basic dispatch language

ii. Understand how to operate a handheld radio
lii. Learn the proper radio communication speaking skills
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Member’'s Name:

Officer's Name:

Date Competed:
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C. Personal Protective Equipment and Self Contained Br  eathing Apparatus

Introduction

Familiarization with the PPE and the SCBA is a critical fire fighter responsibility. These
‘tools’ are life protecting and often life-saving devices. You must be supremely
confident and your ability to properly use so that your actions during a working fire or
emergency become second nature. This can only come with practice and experience.
You will ‘live’ more closely with this equipment than any other through your training and
in actual day-to-day fire fighting activity. Get familiar with it as quickly as possible.

Resources: Jones and Bartlett, Fundamentals of Fire Fighter Skills, Chapter 2, pages
30-65.; Your Officer; Other fire-fighters.

Objectives :

Upon completion of this exercise, the probationary member shall:

1. Identify all the parts and the functions of your PPE
2. Demonstrate the proper way to inspect, store and clean your PPE
3. Identify all the parts and functions of the SCBA and how to disassemble

and re-assembile its parts (frame, air cylinder, regulators, PASS devices,
harnesses, mask)

Member’'s Name:

Officer's Name:

Date Competed:
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D. Attack / Supply Hose & Appliances

Introduction :

A good working knowledge of the types and uses of Attack Hose and Supply Hose is
key in all fire ground operations. You need to be familiar with the selection of hoses on
each apparatus and their specific use. As a probationary fire-fighter you will be
expected to assist with hose deployment and advancing on a fire ground and will likely
be assigned to hydrant hook-up and basic water supply duty. Teamwork is critical in
hose and water supply operations and you must be familiar with this basic function early
on in your training.

Resources: Jones and Bartlett, Fundamentals of Fire Fighter Skills, Chapter 16, all;
Chapter 15, pages 451-460; Your Officer; Other fire-fighters

Objectives :

Upon completion of this topic, the probationary member shall:

1. Identify the various sizes and lengths of hose carried on each apparatus
2. Identify the various tools and appliances carried on each apparatus

3. Demonstrate the proper way for pulling all attack lines.

4. Demonstrate the proper way(s) to pack all attack lines.

5. Demonstrate the proper way to pull a supply (LDH) line.

6. Demonstrate the proper way(s) to pack the supply (LDH) line.

7. Demonstrate the various hose rolls and explain their functions.

Member’'s Name:

Officer's Name:

Date Competed:
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E. Fire ground Lighting

Introduction :

Fire ground lighting is a task that needs the most attention at night but even during the
day in poor light conditions a structure lacking electrical service portable lighting and
electrical supply is important. Fire ground lighting provides better visibility for a safer
work environment and helps in providing a smooth fire ground operation. As a
probationary fire fighter you will be expected to be able to assist with lighting set up on
the scene.

Resources: Jones and Bartlett, Fundamentals of Fire Fighter Skills, Chapter 18, pages
554-557; your Officer, other fire fighters.

Objectives :
Upon completion of this topic, the probationary member shall:

1. Identify and locate the various lights and electrical supplies (reels, portable
reels) on each apparatus.

2. Be able to set up the Circle D or Quartz lights from each apparatus.

3. Know the limitations (the reach) of the electrical equipment on each
apparatus and how to connect equipment to receptacles and extension
cords.

4, Be familiar with electrical and lighting safety.

5. Be able to generally explain how to provide lighting for possible fire ground

or emergency scenarios.

Member’'s Name:

Officer's Name:

Date Competed:
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F. Hand Tools

Introduction :

A good working knowledge of the use of Hand Tools is key in all fire ground operations.
Knowing the proper way to operate these tools in a safe manner and the quick
deployment of these tools can help your crew and other fire fighters on the fire ground.

Resources: Jones and Bartlett, Fundamentals of Fire Fighter Skills, Chapter 8. Your
Officer, Other Fire Fighters

Objectives :
Upon completion of this exercise, the probationary member shall:

1. Know the proper names, functions and locations of all hand tools on each
apparatus (See Module 2, part A)

2. Know which tools you may be asked to assist with on your crew on the fire
ground.

3. Know what tools you might carry in your PPE for safety or emergency
purposes.

Member’'s Name:

Officer's Name:

Date Competed:
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G. Power Tools

Introduction :

A good working knowledge of the use of Power Tools is key in all fire ground
operations. Knowing the proper way to operate these tools in a safe manner and the
quick deployment of these tools can help your crew and other fire fighters on the fire
ground. Some power tool familiarization is important for probationary fire fighters but
advanced training is required for the proper and safe operation of others.

Resources: Jones and Bartlett, Fundamentals of Fire Fighter Skills, Chapter 8. Your
Officer, Other Fire Fighters

Objectives :
Upon completion of this exercise, the probationary member shall:

1. Know the proper names, functions and locations of all power tools on each
apparatus. (See Module 2, part A)

Member’'s Name:

Officer's Name:

Date Competed:
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H. Ropes and Knots
Introduction :

Ropes are one of the many tools used on the fire ground. Ropes are used for hoisting
equipment, rescue, and sometimes for stabilization. It is important for the probationary
member to be proficient in tying knots and knowing the differences between the types
and uses of ropes in the fire service. A rope is a basic life-protection and potentially life-
saving tool.

Resources: Jones and Bartlett, Fundamentals of Fire Fighter Skills, Chapter 9. Your
Officer, Other Fire Fighters, The Knot Board in the Day Room.

Objectives :

Upon completion of this topic, the probationary member shall:

1. Know the location of all rope on each apparatus

2. ldentify all types of ropes on each apparatus

Member’'s Name:

Officer's Name:

Date Competed:
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|. Ladders

Introduction :

Ladders are a key factor in the safety of all the firefighter on the scene and can also be
the most under used tool in the Fire Service.

Resources:

Jones and Bartlett, Fundamentals of Fire Fighter Skills, Chapters 12.

Your Officer, Other Fire Fighters

Objectives :

Upon completion of this exercise, the probationary member shall:

1.

2.

Be able to name the parts of a ladder.

Be able to locate and name the sizes of the ladders carried on each
apparatus.

Know the appropriate uses of different types of ladders.

Demonstrate proper fire ground and overhead safety techniques

Member’'s Name:

Officer's Name:

Date Competed:
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J. Fire Extinguishers

Introduction :

Fire Extinguishers can be the fastest and the easiest way to extinguish a basic fire,
provided you know how to properly use the correct extinguisher for the type of fire
encountered.

Resources: Jones and Bartlett, Fundamentals of Fire Fighter Skills, Chapter 7; Your
Officer, Other Fire Fighters.

Objectives :
Upon completion of this exercise, the probationary member shall:

1. Be able to name the different types of extinguishers and their
recommended fire type uses.

2. Know how to properly operate a fire extinguisher.

3. Know the locations and types of portable extinguishers on each apparatus
4. Know the proper procedures to put extinguishers back in service.

5. Know how to recharge a water can.

Member’'s Name:

Officer's Name:

Date Competed:

19



Appendix

|. Membership and Chain of Command

Membership

There are five categories of membership in our Company:

1: Firefighting Members
2: Associate Members
3: Lifetime Members

4: Inactive Members

5: Honorary Members

There are four basic duties common to all membership categories as listed here. There
are some additional duties or limitations associated with each separate category not
noted here (see By-laws under Duties and Responsibilities).

1. Carry out the assigned duties as conveyed by an officer or member-in-charge on
any alarm that you attend.

2. Serve on one or more of the standing committees.

3. Report to the station when summoned on all calls.

4. Not appear at meetings, respond to calls, attend a Company function, or be on
Company premises in the state of intoxication or otherwise incapacitated.

Chain of Command: Board of Directors, Operational a nd Administrative

The Board of Directors consists of five elected officers and two elected officials .
The five elected officers are:

1: President
2: Vice-President
3: Secretary
4: Treasurer
5: Fire Chief

Plus two elected officials from the membership

Our Fire Department has two branches in the Chain of Command. They are
Operational and Administrative . They are equally important to each other and to high
level of professional service that we provide. The duties and responsibilities of each
office are described in detail in the Purcellville Volunteer Fire Company By-Laws.

20



The Operational Chain of Command consists of six members. Their titles and the
person currently holding each position are as follows:

1: Chief - Bob Dryden

2: Assistant Chief - Michael O’Brien

3: Captain - Buddy Colby

4: Captain - Jimmy Counselman
5: Lieutenant - Dustin Dell

6: Lieutenant - Scott Maple

The Administrative Chain of Command  consists of four members. Their titles and the
person currently holding each position are as follows:

1: President - Rick Reaves

2: Vice President - Mark Fontaine

3: Treasurer - Robin Dryden

4: Secretary - Anita Counselman

Most general Company business is conducted at the monthly membership meeting
which takes place on the 2nd Monday of each month at 1930 hours (7:30 PM) at the
station. Active members (operational and associate) must attend a minimum of NINE
meetings per year to remain on active status. During probationary status, members are
required to attend ALL meetings.

Consult the Purcellville Volunteer Fire Company By-Laws  for detailed information

regarding organizational structure, membership statuses, committee participation,
training requirements, duty requirements and other operational information.
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ll. Topic Sign-off Summary

A. Roles and Responsibilities of a PVFC Fire Fighte r Date Completed:
Our Company’s Structure and Organization

Your Rights and Responsibilities as a Member

Company Expectations of Professional Behavior

Establishing your Growth Plan towards Fire Fighter Certification

B. Apparatus Familiarization — Know Your Apparatus! Date Completed
Engine

Reserve Engine

Tower

Brush

Tanker

Jeep

SERV

C. Personal Protective Equipment and

Self Contained Breathing Apparatus Date Complete d:

Use of PPE
Use of SCBA
Emergency Procedures

D. Attack / Supply Hose & Appliances Date Comple ted:

Types and Lengths of Hose on each Apparatus
Types of Appliances on each Apparatus
Racking Hose

Pulling Hose/Advancing Hose

Rolling Hose

E. Fire Ground Lighting Date Completed:
Basic Fire Ground Lighting and Your Role

Types of Lighting and Location on each Apparatus

Types of electrical service (lines) on each Apparatus

Electrical Safety

F. Hand Tools Date Completed:
Location of all Hand Tools on each Apparatus
Function and Use

G. Power Tools Date Completed:
Location of all Power Tools on each Apparatus
Function and Use
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H. Ropes and Knots Date Completed:
Types of Ropes and their Location on the Apparatus

|. Ladders Date Completed:
Types of Ladders and their Locations on each Apparatus

Parts of a Ladder

Uses of Ladders

Advance, Deploy and Return Ladders

J. Hand Fire Extinguishers Date
Completed:

Types of Hand Extinguishers and their Location on each Apparatus
Appropriate use of each Type

Recharge a Water Can

OFFICIAL SIGN-OFF

| CERTIFY THAT ALL THE SECTIONS OF PART 1 HAVE BEEN SUCCESSFULLY
COMPLETED

Officer or Company Training Instructor Name and Sig nature

Date of Completion:

Probationary Members’ Name and Signature
Detach and place in your personnel file
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lll. Membership Steps

The following is a chronology of the typical steps you must complete to meet the
requirements of membership in connection to your progress through basic training.
Please review the steps with your officer. You must complete them in the order listed
unless otherwise noted.

1)
2)

3)
4)
5)
6)

7
8)

9)

10)
11)
12)
13)
14)

Voted to Probationary Status by the Company membership

Issued Company tee shirt (for use on duty crew), helmet, coat, boots
and fire gloves

Issued Part | Training Manual — begin working on it immediately
Assigned to a duty crew (not cleared to ride)

Attends required County Orientation (watch Training Bulletins)
Completes required County physical — County notifies Company of
your status

Completes Part | -- Cleared to Ride with Duty Crew

Issued remainder of basic turnout gear (sooner if enrolled in County
training that requires it)

Start Part 1l Training

Completes County CPR within 6 months of joining

Completes County BBP within 18 months of joining

Completes County Haz Mat Operations within 18 months of joining
Completes County FF1/2 within 18 months of joining

Completes County First Responder within 18 months of joining

You may interchange numbers 5 and 6.

You may take numbers 10 through 14 in a different sequence given the County’s
training schedule and your own work/school/family schedule. Pay attention to the
training announcements posted in the apparatus bay bulletin boards. You must submit
a signed (by you and the Chief) a TD/TR and it must reach the LCFR Training unit by
the due date in order to be enrolled in a class.

You are NOT eligible for a change to Black Hat status until you complete FF1/2 and the

Chief approves.

First Responder contains CPR and BBP in the first two days of instruction, so you may

wait to complete

the BBP requirement there. However, you should take CPR when it

becomes available in order to be ready to ride especially if you can’t schedule First
Responder earlier in the schedule.

You may not take any training (except Orientation) before you are cleared by the

County physical.
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